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~~ QUYI>JNH
~~~y:)5!~7i;iOA}~:tiilIO~i,th§m quyen ban himh va th~ tlnrc van ban ciia Dang
Jhuyen: $ ..w.: .
_U'U ho Sd SO: :

- Can cir DiSu l~ Dang;

- Can cir Quy che lam viec cua Ban Chap hanh Trung uong, B9 Chinh tri
va Ban Bi thu khoa XII;

- Theo dS nghi cua Van phong Trung uong Dang,

Ban Bi thu quy dinh vS thS Ioai, th~m quyen ban hanh van ban va thS thirc
van ban cua Dang nhu sau:

1- QUY DlNH CHUNG

Di~u 1. Van ban va h~ th.3ng van ban

1- Van ban cua Dang la Ioai hinh tai lieu duoc thS hien bang ngon ngfr viet
tieng Viet as ghi lai hoat dong cua cac t6 chirc dang, do cac c~p uy, t6 ChlIC,co'
quan co tham quyen cua Dang ban hanh (hoac phoi hop ban hanh) thea quy dinh
cua DiSu l~ Dang va cua Trung UOl1g.

2- H~ thong van ban cua Dang g6m toan b9 cac lo~i van ban cua Dang
dUQ'csu d\mg trong ho~t Q9ng cua h~ th6ng t6 chuc dang illTrung UOl1gden ca sa.

Di~u 2. Ban hanh van ban

Cac c~p uy, t6 chuc, ca quan dang ban hanh van ban phai phil hqp v&i
chuc nang, nhi~m V\l, quySn h~n Cllaminh. Cac van bim CllaDang phai duQ'c viet
b~ng tieng Vi~t, ngon ngfr Slr d\mg trong van ban cua Dang phai chinh xac, ph6
thong, cach di~n d~t phai r6 rang, d~ hiSu, phil hQp v&i thS lo~i va dung vS thS thlIc.

Di~u 3. Su'a oBi, bB sung, bai bo van ban

1- Van ban cua Dang chi dUQ'csua d6i, b6 sung, thay the, bai b6 bai chinh
ca quan da ban hanh van ban, ho?c ca quan dang c~p tren co th~m quySn,

2- Khi ban hanh van ban m&i, phai ghi r6 n9i dung sua d6i, b6 sung, thay
the, bal b6 van ban, n9i dung cua van ban da ban hanh trai ho?c khong"cCmphlll1Qp.

3- M9t van ban clla Dang co thS dUQ'cban hanh dS d6ng thai slIa c16i,b6
sung, thay the ho?c bai b6 n9i dung trong m9t s6 van ban khac do Cll11gm9t C'J'
quan dang ban hanh.
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rr- THE LO~ VAN BAN eVA DANG

Di~u 4. Th~ loai van ban

ThS 10~i van ban la ten goi cua tung 10~i van ban, phu hop veri tinh chat,
nQi dung va muc dich ban hanh cua van ban.

Cac thS 10~ivan ban cua Dang g6m:

1- Cuong Iinh chinh tri

Cuong linh chum tri la van ban trinh bay nhimg noi dung co ban vS muc tieu,
duong 16i, nhiem vu va phirong phap each mang trong mot giai doan nh~t dinh.

2- DiSu l~ Dang

DiSu l~ Dang la van ban xac dinh ton chi, muc dich, h~ nr tuong, cac
nguyen tic vS t6 chirc va hoat dong, co c~u t6 chirc bQ may cua Dang, quy dinh
trach nhiem, nghia vu, quyen han cua dang vien va cac t6 chirc dang.

3- ChiSn hroc

Chien hroc la van ban trinh bay quan diem, phuong cham, muc tieu chu
yeu va cac giai phap co tlnh toan C\lCvS phM triSn mQt ho~c mQt s6 llnh Vl,IC
trong mQt giai do~n nh~t dinh.

4- Nghi quySt

Nghi quySt la van ban ghi l:;ticac quySt dinh dugc thong qua a d~i hQi, hQi
nghi cO' quan Hinh d~o dang cac c~p, hQi nghi dang vien vS duang l6i, chu
truong, chilm sach, kS ho:;tch ho~c cac v~n dS C\lthS.

5- QuySt dinh

QuySt dinh la van ban dung dS ban hanh ho~c bili b6 cac quy chS, quy
dinh, quySt dinh C\l thS vS chu tnrO'ng, chilm sach, t6 chuc bQ may, nhan sl,I
thuQc ph:;tm vi quySn h~n cua c~p uy, t6 chuc, cO'quan dang.

6- Chi thi

Chi thi la van ban dung dS chi d~o cac c~p uy, t6 chuc, cO'quan dang c~p
dueri thl,Ic hi~n cac chu truO'ng, chinh sach ho~c mQt s6 nhi~m V\lC\lthS.

7- KSt lu~n

KSt lu~n 1avan bim ghi l~i Y kiSn chinh thuc cua c~p uy, t6 chuc, cO'quan
dang vS nhung v~n dS nh~t dinh ho~c vS chu truo'ng, bi~n phap xlf 1y cong vi~c
C\lthS.

8- Quy chS

Quy chS la van ban xac dilm nguyen tic, trach nhi~m, quySn h~n, chS dQ
va IS 16i lam vi~c cua c~p uy, t6 chuc, cO'quan dang.
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9- Quy dinh

Quy dinh la van ban xac dinh cac nguyen tic, tieu chuan, thu tuc va ch€ dQ
cu thS v@mot linh V\ICcong tac nhat dinh ella cap uy, t6 chirc, co quan dang
hoac trong h~ thong cac co' quan chuyen mon co cung clnrc nang, nhiem vu.

10- Thong tri

Thong tri la van ban chi dao, giai thich, huang d~n cac c~p uy, t6 chirc, co
quan dang c~p duoi thuc hien nghi quyet, quy,€tdinh, chi thi ... ella c~p uy, hoac
thuc hien mot nhiern vu cu thS.

11- Huang d~n

Huang d~n Ia van ban giai thich, chi d~n cu thS viec t6 chirc thuc hien van
ban cua c~p uy hoac cua co quan dang c~p tren.

12- Thong bao

Thong bao la van ban dung as thong tin vSmot v~n a@,mot su viec C\lthS
dS cac cO'quan, ca nhan co lien quan biSt ho?c thvc hi~n.

13- Thong cao

Tnong cao la van ban dung as cong b6 v@mQt SlJ ki~n, SlJ vi~c quan trQng.

14~Tuyen b6

Tuyen b6 Ia van ban dung as chinh thlrc cong b6 l~p truang, quan aiSm,
thai dQcua Bang v@mQtsg ki~n, SlJ vi~c quan trQng.

15- LO'ikeu gQi

Lai keu gQi 1avan ban dung as yeu c~u hoiftcaQng vien mQi nguai thvc
hi~n mQtnhi~m Vl,l hoiftchu6ng ung mQt chll truang co y nghia chinh trio

16- Bao cao

Bao cao la van ban dung as tuang trinh vS tinh hinh hO<;1tdQng CllamQt
c~p uy, t6 chuc, cO'quan dang hoiftcvSmQtd@an, mQtv~n dS, sg vi~c nh~t ainh.

17- K€ hO<;1ch

KS hO<;1chla van ban dung as xac ainh m\lc dich, yeu c~u, chi tieu cua
nhi~m V\l c~n hoc:mthanh trong khoang thai gian nh~t ainh va cac bi~n phap v@
t6 chuc, nhan sv, cO'sa v~t ch~t c~n thi€t as thvc hi~n nhi~m V\ldo.

18- Quy hO<;1ch

Quy ho~ch la van ban xac ainh m\lCtieu va cac phuang an, giai phap 1011
cho m9t v~n as, m9t llnh V\rcc~n thvc hi~n trong m9t tho'i gian tuang d6i dai,
nhiSu nam.
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19- ChU011gtrinh

Chuong trinh Ia van ban dung dS trinh bay, si~p x~p toan bQ nhtrng viec
c~n lam dbi voi mot linh VlJCcong tac hoac tM ca cac mat cong tac cua c~p uy, t6
chirc, co quan dang (hoac cua cac dong chi lanh dao) thea mot trinh nr nh~t dinh,
trong mot thai gian cu thS.

20- DS an

DS an la van ban dung d~ trinh bay co h~ thong vS mot k~ hoach, giai phap
giai quyet mot nhiem vu, mot van dS nhat dinh dS c~p co th~m quyen phe duyet.

21- Phuong an

Phuong an la van ban trinh bay cac each tlnrc hanh dong t6i uu dS thuc
hien nhiem vu cong tac nhat dinh cua co quan, t6 chirc.

22- Dv an

DlJ an la van ban trinh bay co h~ thong vS du ki~n each tlnrc thuc hi~n cac
ml).c tieu rieng bi~t trong gi&i h~n vS ngu6n h;c, ngan sach, thai gian da: duQ'C
xac dinh tru6'c d~ triSn ldlai chuO'ng trinh, dS an, k~ ho~ch cong tac da:dS ra.

23- Ta trinh

To' trinh la van ban dung dS thuySt trinh t6ng quat mQt dS an, mQt v~n dS,
111QtdlJ thao van bail dS c~p tren xem xet, quy~t dinh.

24- Cong van

Cong van la van ban dung dS truySn d~t, trao d6i ca.c cong vi~c Cl).th@
trong qua trinh thlJc hi~n chuc nang, nhi~m Vl).cua c~p uy, t6 chuc, cO'quan dang.

25- Bien ban

Bien ban la van ban ghi chep di~n bi~n, y kiSn ph<it bi@uva y ki~n kSt lu?n
cua d~i hQi Dang va cac hQi nghi cua c~p uy, t6 chuc, cO'quan dang.

Di~u 5. Cae lo~i van ban, gi~y to' hanh ehinh

Cac c~p uy, t6 chuc, cO'quan dang thuo'ng dung cac lo~i van ban, gi~y ta
hanh chinh sau day:

1- Gi~y gi&i thi~u

Gi~y gi6'i thi~u la van ban dUQ'cdung d~ gi&i thi~u can bQ, cong chuc, vien
chuc trong co' quan, t6 chuc khi di lien h~ giao dich v6'i cO'quan, t6 chuc ldlaC dS
thlJc hi~n nhi~m Vl}.duQ'c giao ho~c giai quySt vi~c rieng.

2- Gi~y chung nh?-n

G i~y chung nh?-n la van ban do mQt cO'quan, t6 chuc co tll' cach phap nhan
c~p cho mQt t6 ch(rc ho~c ca nhan dS xac nh?-nmQt v~n dS nao do.
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3- Giay di duong

Gi~y di duong la van ban do co quan, t6 chirc c~p cho can bo, cong chirc,
vien clnrc duoc cir di cong tac lam van ban xac nhan cong vu va la phuong ti~n
dS thanh toan cac chS de)cong tac phi thea quy dinh.

4- Giay nghi phep

Giay nghi phep Ia van ban cua co quan, t6 clnrc co tham quyen c~p cho
can b9, cong chirc, vien chirc duoc nghi phep thea chS d9 quy djnh.

5- PhiSu giri

PhiSu giri la van ban duoc giri kern thea tai lieu phat hanh dSn co quan, t6
chirc khac, nham lam bang clnrng cho vice giri va nhan tai lieu.

"

6- Giay moi

Gi~y moi Ia van ban cua co quan, t6 chirc dung dS moi t~p thS ho~c ca
nhan tham dV cac ho?t dQng mang tinh S\l' ki~n s~p duQ'c t6 chilc (cuQc hQP, hQi
nghi, h9i thao ...).

7- PhiSu chuySn

PhiSu chuySn la van ban cua cO'quan, t6 chilc dung dS gui kem van ban da:
,? ?"

1 1"\ -t-:;t..... AI' 1 '-" , 1 '" , 1..... ......? .......1111?nQUQ'CQen co' qUem, to c 1UC ~10?Cca nnan co t 1am quyen glaI quyet.

8- Thu cong

Thu cong la van ban khong chinh thirc clla nguo'i dimg d~u cO' quan, t6
chilc trao d6i vi~c cong vai ngueri dilng d~u cO'quan, t6 chilc khac ho~c dS tham
hoi, chilc mung, cam 0'11, chia bu6n ... d6i vai ca nhan, cO'quan, t6 chirco

111-THAM QUYEN BAN HA.NH VAN BAN

f)i~u 6. Cae cO'quan lanh d~o dang cAp Trung ITO'ng

1- Dfli hri dfli biiu loan quaeeuaDang ban hanh:

a) D?i hQi

- CuO'ng llnh chinh trio

- DiSu l~ Dang.

- ChiSn lUQ'c.

- Nghi quySt.

- Quy chS.

- Thong bao.
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- Thong cao.

- Tuyen b6.
- Loi keu goi.

- Chuang trinh.

- Cong van.

- Bien ban.

b) Dean Chu tich

- Thong bao,

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban,

c) Dean Tlnr ky

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban.

d) Ban Th~m tra tir each dai bi~u

Bao cao.

e) Ban Kiem phieu

Bao cao.

2- Ban Chap hiinh. Trung uong Dang ban hanh:

- Chi~n luoc.

- Nghi quyet,

- Quyet dinh.

- K~t IU~l1.

- Quy ch~.

- Quy dinh.

- Thong bao.

- Thong cao.
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- Tuyen b6.
- Loi keu goi,

- Bao cao.

- KS hoach,

- Quy hoach.

- Chuong trinh.

- DS an.

- Phuong an.

- Dv an.

- TO-trinh.

- Cong van.

- Bien ban.

3- Br Chinh trj ban hanh:

- N ghi quyet.

- Quyet dinh.

- Chi thi.

- K§t Iuan.

- Quy che.

- Quy dinh.

- Thong bao.

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuang trinh.

- DS an.
- Phuong an.

- DlJ an.

- TO-trinh.

- Cong van.

- Bien ban.
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4- Ban Bi thir ban hiinh:

- Quyet dinh,

- Chi thi.

- KSt luan,

- Quy che.

- Quy dinh.

- Thong trio

- Thong bao.

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuong trinh.

- DS an.

- Phuong an.

- Dv an.

- To trinh.

- Cong van.

- Bien ban.

Di€u 7. Cac CO' quan tanh d~o dang c~p tinh, thanh ph6 true thuQc
Trung trong (goi chung la c~p tinh)

1- Bf1i h9i ilf1ibiiu iliing b9 cap tinh, thanh. pha ban hiinh:

a) Dai h<)i

- Nghi quyet.

- Quy che.

- Thong bao.

- Thong cao.

- Chuang trinh.

- Cong van.

- Bien ban,
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b) Dean Chli tich

- Thong bao.

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban.

c) Doan Thu ky

- Bao cao,

- Chuong trinh.

- Cong van.
- Bien ban,

d) Ban Thfim tra tu each dai bi~u

Bao cao.

e) Ban Ki~m phieu

Bao cao.

2- Ban Ehap hanh dang br tinh, thanh phb (g(Jitiit lit tinh uy, thiinh uy)
ban hiinh:

- Nghi quyet.

- Quyet dinh.

- KSt luan.

- Quy che.

- Quy dinh.

- Thong bao.

- Thong cao.

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuong trinh.

- DS an.

- Phuong an.
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- Du an.

- Tcr trinh.

- Cong van.

- Bien ban.

3- Ban Thuong Vfl tinh uy, thiinh' uy ban hiinh:

- Nghi quyet.

- Quyet dinh.

- Chi thi.

- K~t luan.

- Quy ch~.

- Quy dinh,

- Thong trio

- Huang d~n.

- Thong bao,

- Bao cao.

- K€ hoach.

- Quy hoach.

- Chuang trinh.

- DS an.

- Phuong an.

- Du an.

- To trinh.

- Cong van.

- Bien ban.

f)i~u 8. Cac CO' quan lanh dao dang c~p huyen, quan, th], thanh phc3
thuec tinh (gQichung hI c~p uy huyen)

1- Dfli hri dfli biJu dang br dip uy huy~n ban hanh:

a) Dai hoi

- N ghi quyet.

- Quy ch~.
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- Thong bao.

- Thong cao.

- Chuong trinh.

- Cong van.

- Bien ban.

b) Dofm Chli tich

- Thong bao.

- Bao cao,

- Chuang trinh.

- Cong van.

- Bien ban.

c) Dean Thir ky

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban.

d) Ban Th~m tra tir each dai bi~u

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban.

e) Ban Ki~m phieu

Bao cao.

2- Ban Chap hanh Dang b9 cap uy huy~n ban hanh:

- N ghi quyet,

- Quyet dinh.

- KSt luan.

- Quy che.

- Quy dinh.
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- Thong bao,

- Thong cao.

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuong trinh.

- DS an.

- Phuong an.

- Dv an.

- Ta trinh.

- Cong van.

- Bien ban.

3- Ban Thuong V{l cap uy huyfn ban hanh:

- Nghi quyet.

- Quyet dinh.

- Chi thi.

- KSt luan,
- Quy che.

- Quy dinh.

- Thong trio

- Huang d~n.

- Thong bao.

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuang trinh.

- DS a11.
- Phuong an.

- Du an.
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- To trinh.

- Cong van.

- Bien ban.

Di~u 9. Cac co quan lanh dao dang c~p co sir va chi bQ

1- Dfli h9i dang b9 CO'Sd ban hiinh :

a) D£;lih9i

- Nghi quyet.

- Chirong trinh.

- Cong van.

- Bien ban.

b) Dean Chu tich

- Thong bao.

- Bao cao.

- Chuang trinh.

- Cong van.

- Bien ban.

c) Doan Thir ky

- Bao cao,

- Chuang trinh.

- Cong van.

- Bien ban.

d) Ban Thfim tra nr each dai bi~u (d6i voi dai h9i dai bieu)

Bao cao.

e) Ban KiSm phieu

Bao cao.

2- Ban Chap hanh dang b9 CO'Sd ban hanh:

- Nghi quyet.

- Quyet dinh.

- K~t luan.
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- Quy ch~.

- Quy dinh.

- Thong bao.

- Bao cao,

- K~ hoach.

- Quy hoach,

- Chuong trinh.

- DS an.
- Phuong an.
- DlJ an.
- To trinh.

- Cong van.

- Bien ban.

3- Ban Thuong vy dang uy CO' siYban hanh:

- N ghi quyet.

- Quyet dinh.

- K~t luan.

- Quy dinh.

- Thong bao.

- Bao cao.

- K~ hoach.

- Quy hoach,

- Chuang trinh.
).. ,- De an.

- Phuong an.
- DlJ an.
- To trinh.

- Cong van.

- Bien ban.
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4- Chi hr CO' siJ va chi hr, dang hr hr ph{in trice thuiic dang uy ca sa
han hanh:

a) Dai hQi

- Nghi quyet.

- Chuang trinh.

- C6ng van.

- Bien ban.
b) Chi bQ ca sa va chi bQ tnrc thuoc dang uy c11sa, dang uy bQphan

- Nghi quyet.

- Quyet dinh,

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuang trinh.

- DS an.

- Phuong an.

- D\I an.

- To trinh.

- Cong van.

- Bien ban.

c) Dang uy bQphan

- Nghi quyet.

- Quyet dinh,

- Quy che.

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuang trinh.
~ ,- De an.

- Phuang an.
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- Dv an.

- To' trinh.

- Cong van.

- Bien ban.

Di~u 10. Tc3 clnrc dang dUQ'e l~p ra theo quy djnh ciia Di~u l~ Dang
ho~e theo quyet djnh ciia Bg Chinh trj

1- Quan uy Trung uong, Dang uy Cong an Trung uong, Dang uy Kh6i cac
co quan Trung irong, Dang uy Kh6i Doanh nghiep Trung uong, Dang uy Ngoai
mroc va cac dang b(>true thuoc Trung U011gduoc ban hanh cac loai van ban tuong
ling voi cac cc quan lanh dao dang cap tinh, thanh pho tnrc thuoc Trung uong.

2- Cac dang uy true thuoc tinh uy, thanh uy duoc ban hanh cac loai van
ban nrong ling voi cac co quan lanh dao dang cap huyen.

3- Cac dang uy true thuoc huyen, quan, thi, thanh ph6 true thuoc tinh duoc
ban hanh cac Ioai van ban tuong ling voi cac co quan lanh dao dang c~p co so'.

Di~u 11. Cae cO' quan tham muu, giup vi~e va cae ban chi d~lO, ti~u
ban, hgi dang ... ho~t dgng co thO'i h~n eua e~p uy ban hanh:

- Quy~t dinh.

- K~t lu?n.

- Quy ch~.

- Quy dinh.

- Huong d~n.

- Thong bao.

- Thong ca~.

- Bao ca~.

- K~ ho?ch.

- Quy ho?ch.

- ChU011gtrinh.

- DS an.

- Phuong an.

- Dv an.

- Ta trinh.
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- Cong van.

- Bien ban.

Di€u 12. Cac dang doan, ban can Sl!dang cac cfip ban hanh:

- Nghi quyet.

- Quyet dinh.

- Chi thi,

- KSt luan.

- Quy chS.
~-

- Quy dinh.

- Huang d~n.

- Thong bao.

- Bao cao.

- KS hoach.

- Quy hoach,

- Chuong trinh.

- D€ an.

- Phuang an.

- Dv an.

- To' trinh.

- Cong van.

- Bien ban.

Di€u 13. Ngoai tham quyen ban hanh cac thS loai van ban duoc quy dinh
tren, cac c~p uy, ca quan, t6 chirc dang duoc ban hanh cac Ioai van ban, giay to
hanh chinh diroc neu tai Di€u 5 cua Quy dinh nay.

IV- THE rmrc VAN BAN eVA DANG

Di€u 14. Th~ thirc van ban ciia Dang

ThS thirc van ban cua Dang bao g6m cac thanh phan c~n thiSt cua van ban
duoc trinh bay dung quy dinh dS bao dam gia tri phap ly va gia tri thuc ti@ncua
van ban.
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I>i~u 15. Cae thanh phan th~ tlnrc b~t bUQe

M6i van ban chinh thirc cua Dang b~t buoc phai co du cac thanh phan thS
thirc sau day:

1- Tieu as "DANG CONG sAN VIeT NAM".

2- Ten co quan ban hanh van ban.

3- S6 va ky hieu van ban.

4- Dia danh va ngay thang nam ban hanh van ban.

5- Ten loai van ban va trich y~u nQi dung van ban.

6- Ph~n nQi dung van ban.

7- Quyen han, chirc vu, ho ten va chi] ky cua nguoi co thran quyen.

8- D~u co quan, t6 chirc ban hanh van ban.

9- NO'i nhan van ban.

I>i~u 16. Cac thanh ph~n th~ tlnrc b6 sung

Ngoai cac thanh phan thS thirc bat buoc diroc quy dinh tai BiSu 15, a6i voi
tung van ban C1.1thS, tuy theo noi dung va tinh chat, co thS b6 sung cac thanh
phan thS thirc sau day:

1- D~u chi rmrc aQmat (mat, t6i mat, tuyet m~t).

2- D~u chi muc aQ kh~n (kh~n, thuQ'ng kh~n, hoa t6c h~n gia).

3- Cac chi d~n vS ph~m vi ph6 bi~n, giao dich, ban thao va tai li~u h9i nghi·

Cac thanh ph~n thS thuc b6 sung do nguai ky van ban quy~t ainh.

I>i~u 17. Ban g6e, ban ehinh, ban sao va eae thanh ph~n th~ thITe
ban sao

1- Ban g6c: La ban ho~m chinh vS n9i dung, thS thuc van ban auQ'c cO'
quan, t6 chuc ban h~mhva co chi] ky tn,rc ti~p cua nguo·i co th~m quySn.

2- Ban chinh: La ban hoan chinh vS nQi dung, thS thuc van ban va aUQ·ccO'
quan, t6 chuc ban hanh.

3- Ban sao va cac thanh ph~n thS thuc ban sao.

Ban sao la ban sao l~i nguyen van hoi;ictrich sao 111Qtph~n 119idung ttYban
chinh. Van ban sao du6'i mQi hinh thuc aSu phai bao aa111au cac thanh ph~n thS
thlIC ban sao sau day:
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- Ten co quan sao van ban,

- S6 va ky hieu ban sao.

- Dia danh va ngay, thang, nam sao van ban.

- Chuc vu, chir ky, ho ten ngiroi ky sao va dfiu co quan sao.

- Noi nhan ban sao.

v- DIEU KHOA.N THI HANH
f)i~u 18. Quy dinh nay co hieu lire kS illngay ky, Quy dinh nay thay thS

Quy dinh vS thS loai, tham quyen ban hanh va thS thirc van ban cua Dang (ban
hanh kern thea Quyet dinh s6 31-QDITW, ngay 0111011997 cua BQ Chinh tri
khoa VIII); Quyet dinh s6 91-QDITW, ngay 16/02/2004 cua Ban Bi thtr khoa I:{(
b6 sung th~m quyen ban hanh van ban trong mot s6 diSu cua "Quy dinh vS thS
loai, tham quyen ban hanh va thS thuc van ban cua Dang" .

f)i~u 19. Giao cho Van phong Trung uong Dang hu6ng din, thea d5i vi~c
thirc hien th6ng nhat Quy dinh nay trong toan Dang.

Di~u 20. Cac tinh uy, thanh uy, cac ban dang, ban can sir dang, dang doan,
dang uy true thuQc Trung uang co trach nhi~m thvc hi~n Quy dinh nay.

Noi nhan:
- Cae tinh uy, thimh uy,
- Cae ban dang, ban can SlJ dang,
dang doan, dang uy tn,rc thu9c Trung uang,

- Cae dang uy dan vi SlJ nghi~p Trung uang,
- Cae d6~g chi Dr vien
Ban Chap hanh Trung uang,

- LUll Van phong Trung uang Dang.

TIM BAN BI TlIlf

Dinh Th~Huynh

~--~--~~~~.=-~--=.~------------~---------------------

HUY$N UY XUAN TRUONG
*

S6104-BS/HU

NO'inhan:
- Olc Ban xay dlJilgDang;
_OlC dang bQ,chi bQtn!c thuQchuy~n uy;
- Luu Van phOngHU.


